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1. OBLIUE ITOJIOKEHUSA

@OHJ OLICHOYHBIX CpPEJICTB ABJIAETCA YacThIO IPOrpamMMbl  MOATOTOBKHU
KBJIU(PUIIMPOBAHHBIX pabouux, CITy Kalux 1o npodeccun 46.01.03
JlenonpousBoautens, pa3padboTaHHON B MOCKOBCKOM 00JIAaCTHOM Ka3aybeM HHCTUTYTE
TEXHOJIOTUU U ympasiieHus (punuan) deaepalbHOr0 rocyJapCTBEHHOIO OHOIKETHOTO
00pa30BaTENbHOIO YUPEKICHUS BBICIIETO oOpa3oBaHus «MoOCKOBCKHIA
rOCYJapCTBEHHBI YHUBEPCUTET TEXHOJIOTMHN U ynpasieHus umeHn K.I'. PazymoBckoro
(ITepBblii Ka3aunii yHUBEPCHUTET).

@OoHJT OIEHOYHBIX CPEACTB NpEJHAa3HAYeH M TEKyUero KOHTpPOJs
YCIIEBAEMOCTH M MPOMEKYTOUHOM arTectainuu oOyyaromuxcs no auciurmaune OI1.03
OCHOBBI JEIONPOU3BOACTBA.

Pe3ynbpTaThl OCBOEHHUS JUCHUILIIMHBL, MOAJIEKALIUE IPOBEPKE:

Koa HaumeHoBaHue pe3ysbTaTa 00yuYeHHUs

OK1 |IloHuMaTe CyniHOCTh M COLMAIbHYIO 3HaYUMOCTh OynyIied mpodeccuu,
[IPOSIBJIATH K HEW YCTOMYUBBIA UHTEPEC
OK 2 | Opranu3oBbIBaTh COOCTBEHHYIO JEATEIBHOCTb, UCXO/S U3 LENH U CIOCO0O]
€€ JIOCTHKEHUS, ONPEJEICHHBIX PYKOBOJUTEIEM
OK 3 | AnanusupoBaTh pabouyl0 CUTYallUI0, OCYIIECTBISATh TEKYIIUNH U UTOTOBBIY
KOHTPOJIb, OLIEHKY W KOPPEKLUHUIO COOCTBEHHOW JI€ATE€IbHOCTH, HECTI
OTBETCTBEHHOCTb 3@ PE3YJIbTATHI CBOEH padOThI
OK 4 | OcymecTBisaTh MOUCK HH(MOpManuu, HeoOXoaumoul st 3((PEeKTUBHOIO
BBINIOJIHEHHUSI MPO(ECCUOHAIBHBIX 33124
OK 5 | Ucnonb3oBath MHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTMM B
podeCCUOHAIBHON JIEATEIbHOCTH.
OK 6 | PaboTaTh B koMaH/€e, 3PPEKTUBHO 00IIATHCS C KOJIIIETaMH, PYKOBOJICTBOM,
KJIMEHTaMU
OK 7 | UcnionHsATh BOMHCKYIO OOSI3aHHOCTH*(2), B TOM YHCIE C NMPUMEHEHUEM
MOJTYYCHHBIX TPO(PECCUOHANIBHBIX 3HAHUM (J1J11 FOHOIIIEH)
I[IK 1.1 |IlpyauMare ®  pErucCTpUpPOBATH  MOCTYMAIOUIYKD  KOPPECIOHIAEHLHIO
HaIpaBJsTh €€ B CTPYKTYPHBIE MOAPA3Ae/ICHUs OpraHu3aluu
IIK 1.2. | PaccMaTtpuBaTh JOKYMEHTBI M IIE€pEaBaThb MUX HA HCIOJHEHHE C YYETON
PE30JII0IUU PYKOBOAUTENEN OpraHnu3alun
I[IK 1.3 | OdbopmiasiTe perucTpalimoHHbIe KApTOUYKU U CO3/1aBaTh OaHK JaHHBIX
IIK 1.4 | Bectn KapTOTEKY y4Y€Ta MPOXOKICHHS JOKYMEHTAJIbHBIX MAaTEPUAJIOB.
IIK 1.5 | OcymecTBasiTh KOHTPOJIb 3a POXOKICHUEM JOKYMEHTOB
I[IK 1.6 | OTnpaBisATh HCIOJHEHHYIO JOKYMEHTALMIO ajapecaraMm C HPUMEHEHHEN
COBPEMEHHBIX BUJOB OPraHU3aLMOHHON TEXHUKH
I[IK 1.7 | CoctaBnsite U O(QOPMIATH CIIy)KEOHbIE JOKYMEHTBI, MaTepHUaJIb
HCII0JIb30BaHUEM (HOPMYJISIPOB TOKYMEHTOB KOHKPETHBIX BUIOB




2. TACHOPT ®OHJAA ONEHOYHBIX CPEJACTB

PesynbTarsl 00yueHus

HanmenoBaHue OLICHOYHOTO CpcacCTBa

OCBOCHHBIE ;m'; E A
YMEHUH, OK. TIK HaumeHnoBanue Tembl g § qf) OCBOCHHBIE YMEHUS, JUISL IPOMEKYTOUHOU
YCBOCHHBIE ’ > 9 YCBOCHHBIC 3HAHUS aTTecTaluu
3HaHUS
V1,31 OK 1, Bsenenue 1 Bonpocsr mis Bormpocs! 1 npakTuyeckue
YCTHOT'O OIIpoca 1o 3aJlaHus IS
TeMe g hepeHIIPOBAHHOTO
3auéTa
V231 OK 2, OK4 Tema 1.1. [onaTue o 1OKyMeHTax M CrI0cO0ax TOKYMEHTHPOBAHUS 2 IIpakTrueckas Bormpocs! 1 npaktuyeckue
I1K2.3 pabora Nel 3alaHus IS
QG GepeHIIMPOBAHHOTO
3auéTa
V232 OK2, OK3 Tema 1.2. CoctaB peKBU3UTOB JOKyMeHTa. TpeGoBaHus K Oi1aHKaM 3 [IpakTnueckas Bonpoce! 1 npakTuueckue
I1K3.3 JIOKYMEHTOB pabotaNe2 3aJlaHus s
QG GepeHIIMPOBAHHOTO
3auéTa
V233 OK3, 0K 5 Tema 1.3. OOmast XxapakTepuCTUKa CIIPABOYHO-UH(OPMAIIMOHHBIX 3 [IpakTnueckas Bonpoce! 1 npakTuueckue
[IK2.1,ITK2. | nokyMeHTOB pabota Ne3 3aJaHus IS
2 TIK2.3, TIK QG epeHIIMPOBAHHOTO
2.5 3auéra
V232 OK 4, I[IK Tema 1.4. OOmast ~ XapakTepuUCTHKa  OpraHU3alMOHHO- 2 [IpakTrueckue Bormpocs! 1 npakTuyeckue
2.3 pacnopsIUTENIbHBIX JOKYMEHTOB pabotsl Ne 4 3a7aHus s
I1K2.4 QG epeHIIMPOBAHHOTO
3auéTa
¥V 1-2,31-3 | OK 2, I1IK2.3, | Tema 2.1 Opranuszanusi J0KyMeHTO000pOTa 2 [IpakTrueckue Bormpocs! 1 npaktuyeckue
IIK 2.4, TIK 2 pabotsr Ne 5 3a7aHus UL
5.,IIK 2.6 QG GepeHIIMPOBAHHOTO
3auéTa
v2,3233 | OK2, Tema 2.2. Opranu3zanus npuéMa u pacCMOTPEHUS TOKYMEHTOB 2 [IpakTnueckue Bonpoce! 1 npakTuueckue
11K2.2, pabotsl Ne 6 3aJaHus UL
I1K2.3 QG epeHIIMPOBAHHOTO
3auéTa
¥ 2,32,33 ] OK3, Tema 2.3 Peructpanus 10KyMEHTOB. 2 [IpakTuueckas Bonpockl U npakTHuecKue
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[1K2.1- pabotaNe7 3aJjaHus IS
I1K2.6 QG epeHIIMPOBAHHOTO
3auéra
¥2,33,34|0K3,0K4 | Tema2.4. KOHTpoJIb UCIIOJIHEHUS JOKYMEHTOB IIpakTueckas Bormpocs! 1 npakTuyeckue
IIK 2.5 pabora Ne§ 3aJlaHus s
QG GepeHIIMPOBAHHOTO
3auéra
VI1,¥2,3 | OK5,IIK Tema 3.1 OdopmneHue kaapoBOW JOKYMEHTAIUHU (JOKYMEHTAI[UU [IpakTuueckas Bormpocsl 1 mpakTuyeckue
3 2.3 0 JINYHOMY COCTaBY). pabora Ne 9 3a1aHusl IS
QG GepeHIIMPOBAHHOTO
3auéra
V1,V2,3 | OKS5,IIK Tema 3.2. Beaenue TpyA0BbIX KHUKEK IIpakTueckas Bormpocs! 1 npakTuyeckue
3 2.2,1IK2.3 pabota Ne 10 3aJjaHus IS
QG epeHIIMPOBAHHOTO
3auéra
V1,V 2,3 |OK 1-7, Tema 3.3. XpaHeHue kagpoBoil TOKyMEHTALUN [IpakTnueckas Bonpoce! 1 npakTuueckue
1,32,33, |IIK2.1-2.6 pabora Ne 11 3aJIaHus IS
34 QG GepeHIIMPOBAHHOTO
3auéra
V1,V 2,3 | OK1-7, [ToaroroBka k nuddepeHIpoBaHHOMY 3a4ETY [Inan oTBeTOB Ha Bormpocsl 1 mpakTuyeckue
1,32,33, |IIK2.1-2.6 BOIIPOCHI K 3aJaHus IS
34 muddepeHpoBanH | U HEepEeHITNPOBAHHOTO
OMYy 3a4€Ty 3auéTa

YPpOBHU OCBOEHUSI TEM:

1 — o3HAaKOMUTENBHBIN (y3HaBaHUE paHee U3YUYEHHBIX 00BEKTOB, CBOWCTB);
2 — penpoAYKTUBHBIH (BBIIIOJTHEHUE IEATEIBHOCTH MO 00pa3ily, MHCTPYKIUHU WIH MOJ PyKOBOACTBOM);
3 — IpOAYKTUBHBIN (MJIAHUPOBAHUE U CAMOCTOSATEIBHOE BBIMOJIHEHUE ACSITENIBHOCTH, PEeIIEHNE MPOOJIEMHBIX 3a/1ay4).




3. OHEHOYHBIE CPEACTBA JJIs1 TEKYIIEI'O KOHTPOJIA

YCIIEBAEMOCTH

3.1. IlepeyeHb BONPOCOB AJIS YCTHOI'O OMpPOCca

JIOKYMEHTBI: IOHATHE, TPABUIIa OPOPMIICHUS.

VYHudukanys u crangapTu3anus ynpaBieHYeCKUX JTOKyMEHTOB.

[IpaBuna oopmiieHUs: OpraHU3alMOHHO — PACTIOPSIAUTEIBHBIX JOKYMEHTOB.

CocraB peKBU3UTOB JOKYMEHTOB.

TpeboBanus kK 0hOPMIIEHHIO PEKBU3UTOB JIOKYMEHTOB: TOCYAapCTBEHHBIN

rep0 PCD JlaTa U pEerUCTPAlMOHHBIM HOMEP JOKYMEHTA.

6. TpeboBanusa Kk 0GOPMIECHUIO PEKBU3UTOB JOKYMEHTOB: KOJI OpraHU3aluu,
OCHOBHOM TOCYJApPCTBEHHBI PErUCTPALMOHHBIA HOMEP HOPUAUYECKOIrO JIMIA,
PE30IOIHS.

7.  TpeboBanus K o opMIIEHUIO PEKBU3UTOB JIOKYMEHTOB:
UICHTU(UKAIIMOHHBI HOMEP HaJIOTroIIaTeNbIIMKa / KOJ HPUYMHBI MOCTAHOBKU Ha
y4€T, MECTO COCTaBJICHUS WU U3JaHUs JOKYMEHTA.

8. TpebGoBanuss k 0GOPMIICHUIO PEKBU3UTOB JIOKYMEHTOB: CChUJIKa Ha
pErucTpallMOHHBIN HOMED U 1aTy JOKYMEHTa, U TEKCT JOKYMEHTA.

9. TpeboBanus K O(GOPMIECHHUIO PEKBU3UTOB JIOKYMEHTOB: OTMETKa O
3aBEPEHUH KOMHUH, OTMETKA 00 UCIIOJHUTENE.

10. Opranu3anMOHHO — IPABOBBIE TOKYMEHTBHI.

11. ®yHKUMH U 0COOEHHOCTH OPraHU3alMOHHO — TPABOBBIX JOKYMEHTOB.

12. VYcraB opranusanum.

13. IIratHO€ pacnucaHue.

14. IlpaBuiia BHYTPEHHETO paclopsaKa.

15. J10MKHOCTHBIE MHHCTPYKIIMH

16. Ilonstue ciayxObl JOKYMEHTAIMOHHOTO OOECHEYEeHHs]  yIpPaBICHUS
(memonpou3BOACTBEHHOM CITYKObI), €€ Ha3HAYCHUE U OCHOBHBIE (PYHKIIUU.

17. TlonoxxeHue o ciry>k0€ U TOTKHOCTHBIE HHCTPYKIIUH.

18. Bwuasl pacnopsiAMTENBHBIX JOKYMEHTOB.

19. JlokyMeHTUpOBaHHE AEATENBHOCTU KOJUIETHAIbHBIX OPTraHOB.

20. CrpykTypa A0KJIaJa 1 oT4eTa (Ha COBEIIAHUN).

21. TpeboBaHuUs K COCTABJICHUIO U 0()OPMIICHUIO TPOTOKOJIOB.

22. Bwuapsl HHPOPMALMOHHO — CIIPABOYHBIX JIOKYMEHTOB.

23. OdopmIiieHne CIpaBoK.

24. OdopmiieHHnEe TOKIATHBIX 3aITUCOK.

25. OdopmiieHHE aKTOB.

26. OcoOeHHOCTH O(DOPMIIEHUS U UCIIOJIb30BAHUS TeNe()OHOTPaMM.

27. OcobeHHocTu (HhaKCUMUIILHOMN CBSI3U.

28. CoBpeMEHHOE JIETOBOE MUCHMO.

29. Buasl nucem (muchbMa — IpOChObI).

30. JloroBopHbIE MHCHMA.

31. HMudpopMannoHHBIE MUCHMA.

32. JIoKyMEHTBI KaJIpOBOM CITy>KOBI.

33. Bwuasl JOKyMEHTOB I10 JUYHOMY COCTaBY.

34. TpeboBanust kK 0HOPMIEHUIO TPYAOBOTO JIOTOBOP

35. Ilopsmok coCTaBiE€HHs, COIJIACOBAHUS M YTBEPKICHHS HOMEHKJIATYPBHI,
TUIIOBbIE U MPUMEPHbIE HOMEHKIATYPBI €.
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Kpurepuu ouenku:

«OTJMYHO» -J1aH TIOJHBIM, PAa3BEPHYTHIA OTBET HA ITOCTABJICHHBIA BOIIPOC; B
OTBETE MPOCIECKUBACTCA 4YETKasg CTPYKTypa, JIOTUYECKas IOCJIEN0BATEIbHOCTD,
OTpakarouiasi CYLIHOCTb PACKPbIBAEMBIX IIOHATHUHN, TEOPUW, SBJICHUW; 3HAHUE II0
JUCLUIUIMHE JAEMOHCTPUPYIOTCS Ha (DOHE MOHUMAHUS €ro B CUCTEME JTAHHON HAyKu U
MEXIUCIUIUIMHAPHBIX CBs3€i; CBOOOJHOE BIAJACHUE TEPMHHOJOTMENH; OTBETHI Ha
JOIIOJTHUTEIIBHBIE BOIIPOCH! YETKUE, KPATKHUE;

«Xopowmo» -IaH TIOJHBbIM, Pa3BEPHYTHIM OTBET HA IIOCTABJIICHHBIA BOIIPOC,
[I0Ka3aHO YMEHUE BBIAECIATH CYLIECTBEHHBIE U HECYLECTBEHHBIC IPU3HAKU, IPUYUHHO-
CJIE/ICTBEHHBIE€ CBSI3M; PAcCKa3 HEJIOCTATOYHO JIOTMYEH C €IMHUYHBIMU OLUIMOKaMU B
YaCTHOCTSAX, WUCIPABJICHHBIMU CTYJEHTOM C IIOMOLIBIO IIpEroJaBaTelisd; €IUHUYHbIC
OIIMOKM B TEPMHUHOJOTMU; OTBEThl HA JIONOJHHUTEIbHBIE BOIPOCHl INPAaBHUIIbHBIE,
HEIOCTATOYHO IOJIHBIE U YETKHUE.

«Y10BJIETBOPUTEJIBbHO»- OTBET HE MOJIHBIM, C OUIMOKAMU B JETalsIX, YMEHHE
PacKphITh 3HaUE€HUE 00OOMIEHHBIX 3HAHUI HE TIOKa3aHo, peueBoe opopMiIeHUE TpedyeT
[IOIIPAaBOK, KOPPEKLUH; JIOTUKA U MTOCIEI0BATEIBHOCTh U3JI0KEHNUSI UMEIOT HapyILIECHUs,
CTYJIEHT HE CIOCOOEH CaMOCTOSITEBHO BBIAEIUTH CYLIECTBEHHBIE U HECYIECTBEHHbIE
NPU3HAKKM U TPUYUHHO-CIEICTBEHHbIE CBSI3U; OUIMOKM B PACKpPbIBAEMBIX MOHSTHSIX,
TEPMUHAX; CTYACHT HE MOXET OTBETHTh Ha OOJBIIYIO YacThb JOMOJHUTEIbHBIX
BOIIPOCOB.

«HeynoB1eTBOPUTEIBHO»-OTBET MIPEACTABISIET COOOM pa3pO3HEHHBIE 3HAHUS C
CYILIECTBEHHBIMU OIIMOKaMU 10 BOIIPOCY; MPUCYTCTBYIOT ()parMEeHTapHOCTb,
HEJOTUYHOCTD U3JI0KEHUS, CTYJIEHT HE OCO3HAET CBI3b 00CYKIAEMOT0 BOIIPOCa C
APYrUMU OOBEKTaMH IUCUUILIMHBI, p€4b HETPaMOTHAs; HE3HAHUE TEPMUHOJIOTUH;
OTBETHI HA JIONOJHUTEIBHBIE BOIIPOCHI HENIPABUIIbHbIE

3.2 IIpakTHyeckue 3aHATUSA

IIpakTueckoe 3anaTue Nel Pemenue tectos

IIpakTnuyeckoe 3ansitue Ne2 CocrapiieHHE OJIAHKOB JOKYMEHTOB

IpakTnueckoe 3ansaTue Ne3 Cocrasnenue u opopmienue CUJ|

IpakTnueckoe 3ansaTue Ned4 Cocrtasnenue u opopmienue OPJ]

IIpakTnueckoe 3ansaiTme NeS Opranuzanuss paboTbl C JOKyMEHTaMu B
YUPEKICHUU

IIpakTnuyeckoe 3ansitue Ne6 Padora ¢ CIIC KoncynpranT [lntoc

IIpakTueckoe 3ansaTue Ne7 Perucrpanus 1TOKyMEHTOB IO IIOTOKaM

IIpakTueckoe 3ansaTue Ne8 KoOHTpOJIb HCTIOJHEHNS! JOKYMEHTOB

IIpakTnueckoe 3ansaTue Ne9 CocraBienue u odopmiIeHUE KaJApOBOU

JOKYMEHTALIUH.
IIpakTnueckoe 3ansaTue NelQ 3amonHeHuEe TPyAOBOM KHWXKKH, WCIIPABIEHUS,
BHECEHUE U3MECHEHUM.

IIpakTnueckoe 3ansaTue Nell ®dopmupoBanue nena. OdopmueHue nena amis
XpaHEHHS.

Kpurepuu oueHKH NpakTH4ecKOM padoThl
«OTJIMYHO» -CTYJEHT BBINOJHWI padOTy B MOJHOM OOBEME C COOJIIOIEHHEM
HEO0OXOAMMOW MOCJEeI0BATEIbHOCTH JEUCTBUI; B MPOLIECCE BBIMOJHEHUS MPOSBISET
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CIIOCOOHOCTh paspeliath MpoOJIEeMHbIE CUTyalluH, JAENaeT TPaMOTHBIE BBIBOJBI IO
UTOTraM pacyeToB; MPABWIHHO U aKKyPAaTHO BBIMOJIHSIET BCE 3aMUCH, TAOJIUIIbI, PUCYHKH,
4epTekKH, TpaduKu, BEIYUCICHUS; TPABUILHO BBIMTOTHSIET aHAIHN3 OIHUOOK.

«Xopomo» - CTYIEHT BBITIOJHUI TpeOOBaHUS K OICHKE «OTIUYHO», HO
JOMYUIEHHI 2-3 HEAOYETA.

«Y10BJIETBOPUTEIBHO)» - CTYJICHT BBIIIOJIHUI pa0OTy HE MOJTHOCTHIO, HO 00BEM
BBITIOJITHCHHONW YacTH TaKOB, YTO TIO3BOJIICT TMOJYYUTh MPABUIBHBIE PE3YIbTaThl U
BBIBO/IbI; B X0JI€ MMPOBEACHUS PAOOTHI ObLIN JOMYIIEHBI OITUOKH.

«Hey10BJIETBOPUTEJIBHO» - CTYJEHT BBIMNOJHWI PabOTy HE MOJHOCTHIO WIH
00bEM BBIMIOJIHEHHOM YacTH pabOThl HE MO3BOJISIET C/IETaTh MPABUIHHBIX BHIBOJIOB

3.3 Ili1a" oTBETOB Ha BONPOCHI K TH(P(PepeHIHPOBAHHOMY 3a4ETy

IoaroroBka k auddepeHuupoBanHoMy 3a4éry Pexomenmanum 1o
COCTABJICHHMIO IVIAHA OTBETA

1.M3yunTe maTepuan no TeMe ¢ IPUBJICYEHUEM JTONIOJHUTENBHBIX HCTOYHUKOB

2.Pa3znenure conepKaHue OTBETA HA KXl BOIIPOC HA CMBICIIOBBIE YACTH

3.03arnaBbTe KAyt 4acThb, IPOCIEAUTE 3a JIOTUKON pyOpukaTopa

4.006paTtuTe BHUMaHUE HA JAKOHUYHOCTD IJ1aHa (He 0osiee S-7MyHKTOB)

5.CocTtaBbTe TPEHHUPOBOYHBIN BAPUAHT OTBETA I10 COCTABIICHHOMY IUIaHY

3. Kpurepum oueHku:

«OTJIHNYHO» - U3YUEHO HE MEHEE TPEX JOMOIHUTEIBHBIX ICTOYHUKOB

COCTaBJICH MOAPOOHBINA IUIaH, B KOTOPOM MPOCIEKHUBAETCS UYETKasl CTPYKTYypa,
JIOTUYECKas MOCIEA0BATENbHOCTh, YETKUE, KOPPEKTHBIE (POPMYITUPOBKH.

«Xopomo» - padoTa COOTBETCTBYET TPEOOBAHUSIM Ha «OTJIMYHYIO» OLEHKY, HO
HE BE€3/I€ UCI0JIb30BaHbl KOPPEKTHBIE (DOPMYIHUPOBKH.

«Y10BJIETBOPUTENbHO» - CTPYKTypa IUIaHA HE OTPAXKAET JIOTUKY COJIEPKAHMH,
KOJIMYECTBO MyHKTOB U30BITOYHO WJIM HEJOCTATOYHO.

«HeyaoBJICTBOPUTEJIBHO» HE HCIOJb30BAHBl JIOMOJHUTEIBHBIE HCTOYHUKH,
IIJIaH HE CTPYKTYPUPOBAH U HE OTBEYAET COAECPIKAHUIO TEKCTA.



4. OIEHOYHBIE CPEJICTBA JIJIS1 IPOMEXYTOYHOM ATTECTAIIUA

4.1. Bonnpocsl M npakTu4eckue 3aganus 14 1M depeHuupoBaHHoro 3aqyéra
Bonpocs! ast aupepeHupoBaHHOIO 3a4éTa

1. VYnpaBieHue kak 00bEeKT ASJIONPOU3BOACTBA OPraHU3ALIUU.

2. CTpykTypa OpraHoB yIpaBJICHHs, METOJIbl YNPABIEHUS, YIPABICHUECKHUE
MPOLIETyPbl U KOMMYHUKAIIMOHHbIE CBS3U, ONpEeNEIAI0NINE CUCTEMY
JIOKYMEHTAIITMOHHOTO 00eCTIeYEHN .

3. B3auMocBsA3p M B3aMMOOOYCJIOBIIEHHOCTh OpraHU3allid W TEXHOJIOTUU
JOKYMEHTAIMOHHOTO  O0ecrne4YeHusi €O CTPYKTYypoll W  (QYHKUMSIMU  OpraHoB
YIIPaBJICHHUS.

4.  VYmnpaBieHue [AOKYMEHTAJIbHBIMU pecypcaMHM KakKk OJHa W3 THUIIOBBIX
(yHKUMN yIpaBIeHHS.

5. OCHOBHBIE HOPMAaTUBHO-METOJUYECKHE JIOKYMEHTbl M JIUTE€paTypHbIE
WCTOYHUKY JJI U3YUYEHUS] JUCLHUTIINHBIL.

6. [TonsiTHE AOKYMEHTOOOOPOTA, €ro COCTaBa U 00bEMA.

7. YHudukauus U craHIapTH3aLU.

8. brnanku n0kyMeHTOB. TpeOoBaHMS K HM3TOTOBJIEHHUIO, YUETY U XPAHEHHIO
repOOBBIX OJIAHKOB.

0. TpeboBanuss kK OQOPMIICHUIO PEKBU3UTOB, pa3MeEIIaeMbIX Ha TMOJie

YIJIOBOTO Y MPOJOJIBHOTO IITAMIIOB.

10. Knaccudukauusi opraHu3aiuOHHO-PaCIOPAIUTENbHBIX JOKYMEHTOB.

11. OpraHuzallMOHHBIE JOKYMEHTBl. YCTaB CTpPYKTypa, TpeOOBaHMS K
0 OpMIICHUIO.

12.  OpranuzanyoHHbBIE JOKYMEHTHlL. J[OJDKHOCTHass MHCTPYKLMS: COCTaB
PEKBU3UTOB, CTPYKTYpa, TpEOOBaHUS K 0(OPMIICHUIO.

13.  Opranuzauuonnslie n1okyMeHTHl. [lITaTHOE pacnucanne

14. PacnopsaurenpHble  AOKyMeHTHl. CTpykTypa IIpMKa3a II0 OCHOBHOM
JESITENbHOCTH, COCTaB PEKBU3UTOB, TPEOOBAHUS K O()OPMIICHUIO.

15. HWudpopmaunoHHo-cipaBoyHasi JokymeHTanus. (CocTaB pEKBU3UTOB U
CTPYKTYpa Cl1y’>K€OHOT0 MHUChMA.

16. Knaccudukauus ciyxeOHbIX THUCEM.

17.  S3bIK U CTWIB CIIy’KEOHOIO MHUCHhMA.

18. . MHpopManmoHHO-CIpaBOYHBIE TOKYMEHTHI. JlOKIIaiHas 3anIucKa: IpUMep
opopmiieHUs

19. HupopMaunoHHO-cIpaBOYHBIE JTOKYMEHThl. OOBSCHUTENbHAS 3alKCKa:
npumep ohopMIICHHS.

20.  OpranuzanoHHasi CTPYKTypa CIy>KObI 1€JI0MPOU3BOJICTBA.

21.  OcHoBHbIE 3a/1a4¥ U QYHKLIHHU CITYKObI 1€T0NPOU3BOJICTBA.

22.  Opranuzamnus JoKyMeHToo0opoTa. O6paboTka BXOASIIINX IOKYMEHTOB.

23.  Opranuzanusi JOKyMeHTo00opoTa. PaboTa ¢ ucxoasiimumu JOKyMEHTaMHU.

24.  Opranusanus JIOKyMEHTO000pOTAa. [Ipoxoxnenne BHYTPEHHHUX
JOKYMEHTOB.

25.  Perucrpauus 10KyMEHTOB.

26. TpeboBaHuss K O(QOPMIIECHUIO PEKBU3UTOB JIOKYMEHTOB: OTMETKa 00
WCIIOJJHEHUHM JOKYMEHTAa W HAIpPaBJICEHHMM €ro B J€J0, OTMETKA O MOCTYIUICHHU
JOKYMEHTa B OpraHU3aluI0, HIEHTU(DHUKATOP FNEKTPOHHON KONUU JOKYMEHTA .
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27. TpeboBanust kK OpOPMIEHUIO PEKBU3UTOB JOKYMEHTOB: MOAMHUCH U TpUp
COrjacoBaHUs JOKYMEHTA.

28. TpeboBaHus K 0POPMIIEHUIO PEKBU3UTOB JOKYMEHTOB: BU3a COTJIACOBAHUS
nokymeHTa, OTTHCK JOKYMEHTA.

29. TpeboBanuss K OG(OPMIICHHIO PEKBU3UTOB JOKYMEHTOB: KO (HOpPMBI
JOKYMEHTa, OTMETKA O HAJIMYUU MPUIIOKEHUS

30. TpebGoBanusi K OPOPMIICHUIO PEKBU3UTOB IOKYMEHTOB: repd cyonekra PD,
azpecar.

31. TpeGoBanusi k¥ OGOPMIEHUIO PEKBU3UTOB JTOKYMEHTOB: HAaMMEHOBAHUE
OpraHu3alliy U ¢

32. TpeboBanus Kk 0pOPMICHUIO PEKBU3UTOB JOKYMEHTOB: I'pU(] yTBEPKACHUS
JIOKyMEHTa, SMOJieMa OpraHU3alluy WK TOBAPHBIM 3HAK (3HAK 00CITYKUBAHUS)

33. TpebGoBanusi Kk OG(OPMIECHUIO PEKBU3UTOB JIOKYMEHTOB: OTMETKa O
KOHTpOJIE€, HAMMEHOBAaHUE BUJIA JOKYMEHTA, 3ar0JIOBOK K TEKCTY.

34. Ilousartue, uenu u 3aaauu perucrpauuu. @opMbl perucTpaLmH.

35. JIoCTOMHCTBA M HEJOCTATKH KYypPHaJIbHOU U KapTouHOU (popm. CMelanHas
dbopma peructpaium.

36. HMHnekcamus JOKYMEHTOB Kak 3JIEMEHT MPUAAHUS UM FOPUIMYECKOW CUIIbI
Y BBEJICHUS B MH(POPMALIMOHHBIN MAaCCUB OpTraHU3ALINH.

37. lloHsATHE KOHTPOJIA 32 UCHOJHEHUEM JTOKYMEHTOB M €r0 Leiib. CpOKOBBIN
KOHTPOJIb U KOHTPOJIb UCIIOJIHEHHUS, 110 CYLLIECTBY.

38. TumoBble U UHAMBUIAYAIbHBIE CPOKU MCIOJHEHHUS AOKYMEHTOB. THUIOBBIE
MPUYHHBI HEUCIIOJIHEHMSI IOKYMEHTOB B CPOK.

39.  Opranuzanus KOHTPOJIA 3a MMPOXOKAECHUEM U UCIIOJTHEHUEM JOKYMEHTOB B
YCJIOBHSIX KOMIUIEKCHOW aBTOMAaTU3aI[MU YIIPABIEHUS.

40. OOGpaboTka JOKYMEHTOB, MOCTYMAIOIINX B OPraHU3AIHUIO.

41. IlpenBapurenbHOE paccMOTpEeHHUE JOKYMEHTOB B ciyxo0e
JOKYMEHTAIMOHHOTO O00€CIeUeHNs, OCHOBHAs 1e€Jb M TEXHOJIOTHS JIOBEJAEHUS J0
KOHKPETHBIX UCIIOJTHUTEIIEH.

42. Opranuzanus palMOHAIBHOTO JBM)KEHHUS JTOKYMEHTOB M HMX IIPOEKTOB
BHYTPH OpTraHHU3aLUU.

43. Ilepenaya JOKyMEHTOB BHYTPH OPTaHU3ALMH.

44.  OOpabOTKa UCHIOJHEHHBIX U OTHPABIIIEMBIX JOKYMEHTOB.

45. IlyTu panuoHaIu3aiu U COKpalieHus 00beMOB JOKYMEHTO000pOoTa.

46. CoctaB KaJIpoBOW JOKyMEHTalUuMu opraHuzanuu. E€ kmaccudukanmus.
Kanposeie 1okyMeHTHl B yHHUpUIupoBaHHOU cucteme OP/] u oTyeTHO-cTaTUCTUYECKON
JOKYMEHTAIUH.

47.  HopmaTUBHO-IPAaBOBOE PETYJIHPOBAHUE COCTABA KAJIPOBBIX TOKYMEHTOB U
o opMIIEHUS TPYJOBBIX OTHOLIEHUH.

48. CucremMa perucTtpalud M MOCTPOEHUS HHOOPMAIMOHHO-ITOMCKOBBIX
CUCTEM KaJapoBOW HH(OpManuMM W AOKYMEHTOB. [IpaBuna M Cpoku XpaHEHUS U
YHUUTOXEHUSI PA3IUYHBbIX JOKYMEHTOB, COAEpKalIMX HHPOPMALUIO MO JUYHOMY
COCTaBy.

49. TIlonsitue rOCyJapCTBEHHOU TaHBI 151 KOH(PUIEHIIUATBHOCTH
YUpEexKICHUECKON HHPOPMALIUH.
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50. OpraauzanroHHoe oO(OpMIIEHHE COCTaBa CBEACHUM, COJAEpKAIIUX
KOMMEpPYECKYI0 WJIM HHYI TailHy (QUPMBI, MOPSAJOK 3allUThl JOCTyna K
KOH(HIeHIIMATbHON MH(OpPMALINH, PABUJIA €€ UCTIOJIb30BaHUS.

51. TpeOoBaHHsSI K BEIEHUIO JEJIONMPOM3BOJCTBA, O0ECIEUMBAIOIIETO Y4YET U
COXPaHHOCTbh KOH(PUACHIIUAIBHBIX U CEKPETHBIX JOKYMEHTOB.

52. Opranuzanus yueta, XpaHEHUs] U 00ECIICUeHUs] COXPAHHOCTH JIOKYMEHTOB
OTPaHUYEHHOIO JIOCTYIIA.

53. Ilopsanok nepenadn 1ea ¥ JOKYMEHTOB IIPU CMEHE UCITOJTHUTENEH.

54.  OTBETCTBEHHOCTh COTPYJAHMKOB M HMX PYKOBOJMTEIEW 3a COXPaHHOCTH
JOKYMEHTOB B MEPUOJ] UX UCIIOJIHEHUS U ONEPATUBHOIO XPaHEHHUS.

55. IloHsTHE ONEPATUBHOIO U JOITOBPEMEHHOIO XPaHEHUs TOKYMEHTOB.

56. ®opMHpOBaHUE €] U UX ONIEPATUBHOE XPAHEHHUE.

57. HomeHknartypa 1€, €€, pojib U 3HAUYEHUE JJIl OPraHU3alUU XPAaHECHUs U
ITIOMCKa JOKYMEHTOB.

58.  OmnpexneneHne CpOKOB XpaHEHUS IOKYMEHTOB.

59. Tlonstus "onucek nena". Ilopanok coctaBieHuss U 0ohOpPMIICHHS ONUCEN Ha
Jiena OCTOSTHHOTO, BPEMEHHOI'0 CPOKOB XPAHEHUS, HA JIeJ1a 10 JINYHOMY COCTaBY.

60. TIlopsaok, cpoku u opopmiIeHUE TIEpeadu el B ApXUB OpraHU3aluu.

61. HopmaTuBHble TpeOOBaHUS MO CO3/IaHUIO YCIOBUN ISl AOJITOBPEMEHHOIO
XpaHEeHHsI TOKYMEHTOB Ha PAa3JIMYHbIX HOCUTEISX.

62. VYder BplAa4M €7 U JOKYMEHTOB BO BPEMEHHOE ITOJIb30BAHUE.

IIpakTuyeckue 3aganud Aad 1u@pPepeHHPOBAHHOIO 3a4eTa

3aganme 1
Odopmuts 3asBnenue Oyxranarepa OOO «Illensd» ¢ mpocsboil MpeaoCTaBUTH
yueHnueckuii ornyck ¢ 06.03.20 mo 18.03.20  mpoaoypKUTENbHOCTBIO 14
KJICHJAPHBIX JHEH HAa OCHOBaHUM clpaBKH — BbI3oBa Ne 5655 ot 01.03.20 . ©.1.0.
oyxrantepa MBanosa Mpuna IletpoBHa.

3ananue 2

Odopmuth mnpuKaz MO OCHOBHOW JESATENbHOCTH. B  COOTBETCTBUM ¢
Pacnopsokennem Munuctpa ot 04.03.20  Ne 115 «O6 ycuneHur mpOTHUBOIOKAPHON
0€30MacHOCTH M YCUJIEHUU OXpaHbl B MEPUOJ MPa3IHUYHBIX JHEW» COCTaBUThH MPHUKA3
Ne 245 or 06.03.20  w3panssiii aupektopom OOO «Illensd» r. Bonokonamcka
MockoBckoii obnactu A.H. Kynuauu.

B pacnopsanuTenbHON 4acTH BBIIEINUTD 4 ITyHKTA:

1. O6 opranuzauuu yOOpKHd TEPPUTOPUHN OOBETUHEHUS

2. O mpoBepKE COCTOSTHUSA IIIEKTPOIPOBOJKH

3. O mnpenocraBleHUMHM B CEKpPETApUaT TEHEPAIBHOTO JUPEKTOpA CIIHACKA
COTPYJHUKOB, MPEeObIBAHUE KOTOPHIX HEOOXOJAMMO Ha TEPPUTOPUM OOBEAMHEHUS B
Npa3JHUYHbIE THU

4. KoHTpOIb 32 UCIIOJTHEHUEM BO3JIAraeTCsl Ha rJIaBHOTO MHXKeHepa 00beIUHEHUs
I1.P. XKapoga.

Kaxnplii myHKT paccMoTpeTh 1o cxeMe «Komy?», «Uto Hy)kHO cnenatb?», «/lo
KakKoro Cpoka?y.
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Hanpuwmep, k .1 3aBeayromiemy ckiagom O.H. Hukutuny opranuzoBaTth yOOpKYy
tepputopuu 1o 07.03.20 .

[IpocTaBUTH BU3Y INIaBHOT'O MH)KEHEPA

[ToctaBuTh 0TMETKY 00 ucnonuurene. Mcnonnurtenem ssusercs E.B. ConoBreBa
tenedon 302-34-56

3axanmue 3

Odopmuts pacnopspkenre Ne 137 or 10.03.20 rnaBHOrO MHXEHepa
MockoBckoro crankoctpoutenpHoro 3aBoga «Texmam» .M. ConnneBa «O
BHenpenun crangapra OPJ[ CTII 02-601» Ha ocHOBe MNpemsioKEHHBIX 0Opas3loB B
MIPUIIOKEHUH S U 6.

B pacnopsauTenbHON YacTh yKa3aTh 4 IyHKTA:

1. O Bueapenuu crannapta OPJ] CTII 02-601 Bo Bcex ciyx0ax, Ha y4acTKax U B
CTPYKTYPHBIX IoapasaeneHusx 3agoaa ¢ 01.04.20 .

2. O6 opranmzanuu 3ansatuil mo uzydenuto CTII 02-601 co cnenuanucrtamu u
MHXEHEPHO-TEXHOJOTMYECKUM MepCcoHaNoM (¢ ykazanueMm «KoMmy» 1 ¢ kakoro uuciia)

3. O6 opranuzamnuu TtHpaxupoBanus OnaHnkoB OPJ], TUMOBBIX TEKCTOB U
yHU(ULIHPOBaHHBIX (popM (¢ ykazanueM «Komy?»)

4. KoHTposb 3a HMCHOJIHEHHEM pACHOPSDKEHHS] BO3JOKUTh Ha 3aMECTHTEINA
aupekTopa o oomum Bonpocam MU.K. bupoga.

IIpocTtaButs Bu3y ropuckoncyasta [1.K. JlynoBa

[ToctaBuTh 0T™METKY 00 ucnonuutene. Mcnonnurenem seisiercs E.H. XKypasnesa
tenedoH 8-495-308-34-16

3aganue 4

CocraButh akt peBusznn Kaccbl npeanpuatus OOO «Cnaprak» Ne 15 or
14.03.20 . OcHoBanueM sBiuseTcs npukas gupekropa Ne 165 ot 13.03.20 .

B cocTtaB komMuccuu, NpOBOASIIEH PEBU3HIO BXOJAT:

[Ipencenarens - 3am. qupekropa C.H. Kosnos

Unensl komuccuu: 1. I'n. 6yxranrep H.M. Porosa

2. Cr. Oyxrantep 3.A. OpioBa

3. byxrantep O.A. YuaeBa

[IpucyrctBoBanu: 3am. ri. Oyxranrepa [.H. Koposes

kaccup B.1. MakcumoBa

PeBu3sus Obu1a mpoBeneHa B nepuos ¢ 14.03.20  mo 16.03.20

B pe3ynbTaTe npoBeeHHON peBU3UN YCTAHOBIICHO:

l. Ocratox HanM4HBIX JAEHEr B Kacce mo cocrtosgHuto Ha 14.03.20  cornacHo
KacCOBOM KHHUTH U JIaHHBIM OyXTaJITEPCKOTO yueTa okeH cocTaBisath 15000 pyoO.

2. ®aKkTUYECKHI OCTAaTOK HAMYHBIX JeHer B Kacce coctaBisier 14200 pyoO.
Henocraua ngener B kacce - 800 py0.

3. Henoctaua Hanu4HBIX JEHET B Kacce oOpaszoBaiach Mo BUHE kaccupa B.W.
MaxcumoBou

AKT cocTaBiieH B 3-X 3K3eMIutapax: 1-i k3. - B gesno Ne 05-11

2-1 3K3. - IUPEKTOPY NpEeaNpUATUS

3-i1 9K3. - TJI. OyXranTepy

B npunoxxennn o0bsicHuTeNbHAs 3anucka kaccupa B.M. MakcumoBoii Ha 1 1. B 1
9K3. (caMy OOBSICHUTENbHYIO 3allMCKy MHCAaThb HE HYKHO, HEOOXOJUMO B TEKCTE aKTa
C/IeNIaTh MOMETKY O HAIMYUU TPHUII0KEHHH)
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Odopmuts rpud yrBepxkaeHus: aupektop A.A. bepkyrt, nara yTBepIeHHUS
18.03.20 .

OdopmuTth pekBU3UT «OTMETKA O HANIPABJICHUU JIOKYMEHTA B JIETI0»

Ucnonaurens B.A. Anykun nara 25.03.20 .

3aganue 5
CocTaBUTh OOBSICHUTENIBbHYIO 3alMCKy Ha HMs 3aBEIYIOLIEr0 OTIEJIECHUEM O
npuyuHe ono3aanus Ha 1-1o mapy 17.03.20 . B TekcTe yka3aTh NIpUUMHY OINO3IaHUS.

3aganue 6

CocraBute noxknanHyro 3amucky or 18.03.20 . HanmcaHHYIO HadaJIbHUKOM
ynpasienus B.O. HWneusbiM, azapecoBanHyro ['eHepanmbHOMy aupektopy OOO
«I1epeBo3ku» T.I1. lannnuny 0 nepeBojie Ha NOJKHOCTD.

IIprurHOM, MOCIYXKUBIIEH COCTABICHUIO JOKJIAJHOMN SBIAETCA pPeOpraHU3aLus
CTPYKTYpbl YTpAaBJIEHUS M YKPYIHEHHE OTIEIOB B PE3YJbTATE€ YEr0 IMPOUCXOIUT
nepepacrnpeeneHie QyHKIui COTpyAHUKOB.

HavaneHuk ynpasnenus MibuH npocut nepesectu crapmero dxkoHomucra CT.
HukonaeBa w3 oTaena aBTOMOOWJIBHBIX TIEPEBO30K B TAMOXKEHHBIE OTHEN C
MTOCEAYIOIIUM BHECEHUEM U3MEHEHUM B IITATHOE PACIIMCAHUE.

3aganue 7

Cocraspre nucbmo — npurnamenue Ne 544 or 10.07.20 o ci1. JaHHBIM:

WHCTUTYT TOYHBIX MNPUOOPOB IMOCHUIAET MUCHMO — MPUIJIALIEHUE JAUPEKTOPY
IMHUN «IIpomereir» KoncrantnHy CepreeBudy C IPUIVIALIEHUEM IIOCETUTH
MEXKIYHAPOJHYIO CHEHHAIN3UPOBAHHYIO BBICTaBKY «OKOHOMHSI MAaTEpUAIbHBIX H
TOIUIMBHO — DJHEPIETHUYECKUX PECYPCOB B CTPOUTEIBCTBE W MPOMBIIIJIEHHOCTI.
BricTtaBka coctoutcss B T. MOCKBa B MaBWIBLOHE BBICTABOYHOTO IeHTpa Ha KpacHoii
IIpecne 18 aBrycra 20 roga ¢ 9.00 no 20.00.

AJnlpec HMHCTHTyTa TOYHBIX MpuOopoB T. MockBa yu. [lnexanoBa 36, Ten.
8(499)237-87-77. JupexTop nunctutyTa TouHbix nprudopos C. K. Ceprees.

3aganue 8
Cocraspre rapantuiinoe nucbMo Ne 589 ot 23.09.20  mo cneayromuM JaHHBIM:
00O «Mur» rapantupyer AO «BocTopr» OTrpy3Ky akKyMyJSITOPHBIX OaTapei
Ha cymmy 324000 (Tpucta nBanuarh 4etsipe Thicssun) pyosei 00 komeek B TeueHue 2-X
HEJIeJIb C MOMEHTA MOCTYIJIEHUS IEHEKHBIX CPEJICTB Ha PACUETHBIN CYET.
Anpec OOO «Mur» Mocksa yia. Canoas 36, ten. 8(499)237-87-87. lupexrop
000 «Mur» M. K.Makcumos.

3aganue 9

OdopmMuTh NpUKa3 MO OCHOBHOM AESITENIBHOCTU CO BCEMU PEKBU3UTAMMU.
YeOokcapckuil  rocyliapcTBEHHbIM  yHUBepcuTeT. Ilpuka3 o  HaydHo-
HCCJEI0BATENbCKOW padoTe Ha JIETHUU nepuoia. B cOOTBETCTBMM C IUIAaHOM HAay4HO-
uccienoBarenbckod padotel Ha 20 /20 y4deOHbI roa npukasbiBato: 1. HanpaBuths B
NEpPUOJT JIETHUX KaHUKYJ HAy4YHYIO IKCIEIULHUIO JJIs M3YyYeHHs s3bIKa U (OJIbKIOpa
HaposoB Cesepa ¢ 10.06.20 mo 22.06.20 . 2.3aBeayrouryto kadeapoit pycckoro
A3bIKa M JIMTEPATypbl, KaHAUAATa (PUIOJIOTMUECKUX HaykK, noneHTa CkBopLOBY A.A.
14



Ha3HAYUTH PYKOBOJIUTETIEM AKCIIEIULIUH. 3. PykoBoauTento AKCIIEIULIUN
CkBop1oBOi A.A. MpeaCTaBUTh Pa3BEPHYTHIN IUIaH PabOThI SKCIEAULIMH HA 3aCE€JaHue
VYuenoro cosera 18.05.20 . 4. KoHTpoJib 3a HMCHOJHEHHEM MPUKA3a BO3JO0XKHUTh Ha
cekperapss Yuenoro coseta Kosanenko @.I1. Pexrop ynusepcurera I1.B.I'openos.
Ucnonuurens B.U. Kocapea 8(8352) 41-98-93.

3ananue 10

OdopMuTh pacriopsizKEHUE CO BCEMH PEKBU3UTAMM.

Otnenenne «MuTypHcT». PacnopsbkeHne O BBINOJHEHUM MEPONPUITHH 1O
MOAroTOBKE Jyarepst B nocenke ['neboBckoe MockoBckoi obOnactu. [ns opranuzanuu
paboT mo moArotToBke jarepst B mocenke ['nedboBckoe MOCKOBCKON 00J1aCTH U B TEISAX
oOecrieueHusi BblNoNIHEHUST Pacnopsbkenuss [naBuntypucra ot 26.03.20 Ne 17
oOs3piBato: 1. JlupexktopoB roctunul Crporanosy W.II., TaspunoBy A.M.: 1.1.
OtkomangupoBath B Jarepb Ha nepuoa ¢ 18.05.20 mo 10.06.20  pabouux
CTPOUTENBHBIX CIEUHATBHOCTEH ISl BBIMOJHEHHUS PabOT ¢ OIIaTOW MO CpeIHEMY.
1.2. CocTtaBuTh mi1aH peMOHTHbIX padoT 1o 20.04.20 . 1.3. O6ecneunts padbOTaIOIKUX
HEOOXOAMMBIM O00OpyJOBaHMEM U HHCTpyMeHTOM. 2. KoHTposib 3a HCHIOIHEHUEM
paclopsKEHUsT BO3JIOKUTH Ha IVIaBHOTO uUHKeHepa barypuna B.I'. 1'enepanbHbii
nupekTop B.C.MBanoB. Ucnonuurens T.I1. baxtypazosa 8 (49631) 2-29-06.

3aganme 11

OdopMUTh TOKIATHYIO 3alIUCKY CO BCEMU PEKBU3UTAMU.

Mexanndeckuii 3aBop T. JIooHs MockoBckoir oOnactu. JloknamHas 3ammcKa o
HECOOJIIOICHUH TEeXHUKU 0€30MacHOCTH Ha cTpoilydacTke. CTpOUTENbHO-MOHTAKHOE
yrpasienue Ne 1. I'maBHomy nnxenepy UrnateeBy C.dD. 3aBOJ HEOJTHOKPATHO CTaBHII
nepea Bamu Bonpoc o coOMI0I€HNN TEXHUKHM 0€30MacHOCTH Ha cTpoilydactke. OqHaKko
1o cux mnop: 1. OTCYyTCTBYIOT OrpaxaeHHsi B MECTaX NpPOU3BOJCTBA CTPOUTEIBHBIX
pabot. 2. He orpaxnaroTcsi MecTa CBapO4YHBIX paldoT, i€ MOTYT NajaTh NPEIMETHI C
BbICOTHI. 3. Ilpu mpou3BoAacTBE pabOT B pailoHE MEXaHOCOOPOYHOro Iexa BEeHEeTCS
OETOHHMPOBAaHUE KOJIOHH, XOTS OrpaKJEHUE KOTJIIOBaHAa He ciaenaHo. I[lpomry cpodHo
npuHATH Mepbl. UHxeHep no texnuke 6ezonacHoctu B.C.Unbun

3aganme 12

OdopMUTh CIPaBKy CO BCEMH PEKBU3UTAMH.

PemonTHO-cTpoutensHoe ymnpaienue Ne 21. ChnpaBka 0 XOJ€ KalHUTalbHOIO
pEMOHTa XWIbIX O10MOB no muiany I kBaprama 202 roma. HawansHuky YnpasieHus
KanutaibHOro pemonTa IlpaBurenscrtBa MockoBckoit obsnactu CamoiinoBy C.H. Beon
B OKCILTyaTalMIO MO MuIomany no miany I ksaprana 202 roga cocrasiuseT 5324 m2.
CMOHTHPOBaHO *uyoi mwiomanu 4066 M2, OIEKAT TEMOHTAKY U MOHTaKy 1574 M2,
Ilepenano mox otaenounsle pabotel 2551 M2 IlepenaHo HOJA CaHTEXHHYECKHE U
>IeKTpoTeXHuUeckue paborel 4066 M. B CMOHTUPOBAHHBIX MOMELICHHSAX IIOUIEHKAT
BBINOJIHEHHIO BHYTPEHHHE CTONSPHO-OTAENOYHBIE paboTel  oObeMom 1500 M2,
HeynoBnerBoputensno Benytcs pabotel CY-11 Tpecta Ne 3 mo ueHTpalibHOMY
OTOIUICHUIO, BOJIONPOBOAY M KaHaimu3amuu B goMe N 55 10  IIPOCIEKTY
MamnHocTpouTenei. HayanbHUK peMOHTHO-CTpOUTENBHOTO yipasiienus B.I".Kapmnos.

3amanue 13
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OdopMUTh CIpaBKy CO BCEMH PEKBU3UTAMH.

[IpubGopocTpouTenbHblii 3aBOA (PEKBU3UTHI OpraHU3AlMd COCTABbTE CaMH).
CnpaBka B HaJIOTOBYK) HHCHEKIMIO 3aBOJDKCKOrOo panoHa r. Spocnasns. Epemun
Bacunuit MuxaiinoBuu paboTaeT Ha 3aBOJIE ClecapeM MeXaHOCOOPOYHOro Iexa.
Cpennemecsiunas 3apabotHast miata 29700 py6neit. Jupektop 3aBoga M.M.Kapmos.
['maBusIil Oyxrantep A.A.Ab6pamoBa.

3aganmue 14

O opMHUTH aKT CO BCEMU PEKBU3UTAMU.

['maBHOE ympaBieHUWE MPOMBIIIEHHOCTH CTPOMUTENIbHBIX MaTepUanoB. AKT
YCTaHOBJICHUS (PAKTUYECKON MPOU3BOIUTEIBHOCTH TEXHOJIOTUYECKON JTMHUU. T. TBEpb.
OcHoBaHUE: MPUKA3 MUHUCTPA MPOMBIIIEHHOCTH CTPOUTENbHBIX MaTEPUAIOB OT
10.09.20  Ne 108. Ilpencenmarens — riaBHbIA TexHOJOT ynpasineHus Ilerpos J[.M.
UsnieHbl KOMHCCHM — PYKOBOJUTENb JabopaTtopun Maxkapos C.M., crapmmii MHXEHEp
naboparopun CumakoB FO.B. IlpucyrcTtBoBan riaBHbIA uHXKeHep 3aBojga No 1
Pagun M.II. B nepuon ¢ 10.10.20 mo 12.10.20  komuccusi mposena paboTy IO
YCTAaHOBJICHHIO (PAKTUYECKOM MPOU3BOJUTEIBHOCTH TEXHOJOTMYECKOM JIMHUU TIO
M3rOTOBJICHUIO acOECTOLIEMEHTHBIX JHCTOB Ha 3aBojge Ne 1. JluHug npussTta B
sKcIutyaranuio B aekadbpe 2009 r. co cpeaHelt mpou3BOIUTENbHOCTHIO 250 HCcTOB/YaC.
3a mpomienumee BpeMs NPOU3BOAUTEIBHOCTh JIMHUM 3HAYUTEIBHO Bo3pocna. Jlms
YTOYHEHUS MPOU3BOAUTENBHOCTH JIMHMM W KayecTBa NPOAYKUUU KOMHUCCHUSA
paccMoTpena MaTepuaibl: CBEIEHHMs O pabdoTe JIMHUM 32 BECh MEPUOJ; (PUBMUKO-
MEXaHUYEeCKHUe ToKazareau. B pe3ynbrare KOMHUCCHS —ONpenenuia YacoBYIO
MPOU3BOAUTENBHOCTh JUHUU B 400 JIMCTOB, YTO COOTBETCTBYET T'OJOBOM MOIIHOCTH
300 mun.tucToB B roA. CocrtaBieH B Tpex sk3eMiuisipax: 1-ii — ['maBacOecty; 2-i —
HUUW npoekracbecty; 3-i1 — 3aBoay N 1. Y1BepxkmaeT 3amecturesib MUHHCTpa A.B.
Ceprees.

3ananue 15

OdopmuTs npukas o npueMe Ha padoTy CO BCEMH PEKBU3UTAMH.

OOmecTBO ¢ orpaHnyeHHOM oTBeTcTBeHHOCThIO «llmams». r.TBeps. Ilpukas.
Hasnaunts AnnpeeBa Cepres [lerpoBuua HauansHuKoM gaboparopuu N 3 ¢ 03.02.20
C OKJIQJIOM COIJIaCHO LITaTHOMY pacnucanuto. OcHoBaHue: 3asBieHue Anapeena C.I1
ot 01.02.20 ¢ BU3amMu HayaJIbHMKA OT/IEJIa KaJIpOB U TJaBHOro Oyxranrepa. JupekTop
00O M.O.ITaBnos

3ananmue 16

OdopmuTts nprka3 00 yBOJIbHEHUU CO BCEMH PEKBU3UTAMH.

00O «IIpuboit». r. Bonokonamck MockoBckas o6Onacte. I[lpukas. YBonuthb
I'opoxoBa CranucnaBa IlerpoBuua, wunxenepa nexa Ne2, ¢ 15.02.20 mo
cobcTBeHHOMY >kenaHuio B coorBeTcTBUM 1.3 cT.77 TK P®. OcHoBanue: 3asBiecHUE
I'opoxosa C.IIL. ot 01.02.20 . Tupexktop OOO M.O.IlaBnoB. Bu3bl HauanbHUKa 1exa
N 2 CewmenoBa B.H., nauanpHuka otnena kaapoB Hukxonaesa K.C., riaBHOrO
oyxrantepa Hukudoposoii B.JL.

3aganme 17
Odopmuts TenepoHorpaMMy CO BCEMU PEKBU3UTAMU
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Munnpomcrpont P®. Ilepeman — cexperaps Cepreesa, ten.8 499 147 83 35.
Mocob6inctpoit N 8. Ilpunsin — cexkperapp Mypamiosa, Ten.8 495 375 92 48. Bpewms
nepenaun: 11 gac. 30 mun. 27 ¢eBpans 20  roma B 10.00 cocroutcsa Komnerus
MunuctepcTtBa. SIBka HauanbHUKa MocoOycTposi o0si3aTenbHa. 3aBEayOIMMM 001IUM
otaenom B.K.BopoHos.

3aganmue 18

B  pomu cneumanmucra  kaapoBod  ciyxkObl.  [logroroBbTe = MPOEKT
COOTBETCTBYIOIIETO TOKYMEHTA.

Hupextop OO0 «CeneHa» NpUHSIT pelIEHWE O MpUEME Ha paboTy OIBITHOIO
MEHEKEpPA C COJIMJIHBIM CTaXEM padOThl MO CHEUUATBHOCTH Ha JIOJKHOCTh
«MEHEeIKepa Mo PeKIaMe).

3aganmue 19

B pomu cekperaps — pedepenta aupektopa I[IAO mnoaroroBbTE MNPOEKT
COOTBETCTBYIOIIETO TOKYMEHTA.

[IpousBoAcTBEHHAass HEOOXOAMMOCTh TpedyeT mnponokeHue padorel I[TAO
«ITapyc» B BBIXOJHBIE JHU C YYETOM JICHE)KHOM IepepabOTKH WIM MPEIOCTaBICHUS
APYTUX JIHEN OTAbIXA.

3aganmue 20

B poinu cekperaps 3aceiaHus COCTaBbTE MPOEKT MPOTOKOIA.

B OOO «CeBep» cocrosnoch 3acemanue mnpasieHusa. [loBecTka mHa Obuia
MOCBSIIEHA PAaCUIMPEHHMIO OTAeNia MapkeTuHra (upMbel. B CcBsS3M ¢ 3TMM BO3HHUKIA
HE0OXOJAMMOCTh BHECTH M3MEHEHMS B LITATHOE PACIMCAaHUE COTPYIHUKOB (PUPMBI, a
TaK)Xe pa3zo0paTh HOBBIE JTOJXKHOCTHBIE MHCTPYKIMU HA BBEJICHHUE B OTJE] MapKETHHIa
JOJKHOCTH MEHEJIKepa M0 peKjaMe U peKIaMHOIO areHTa.

3ananue 21

IToaAroToBBTE MPOEKT COOTBETCTBYIOLIEIO NAHHOW CHUTyalluu IOKyMeHTa. Bupg
JOKYMEHTA OIPEACIIUTE CAMOCTOATEIIBHO.

B OO0 «Cesep» npoBeieHa MpoBepKa padboThl OTJENa MAPKETUHTA M0 OKA3aHUIO
miaTHeIx ycayr. Komuccuss B coctaBe 3aMecTUTENsl AMPEKTOpa, NI Oyxraiarepa u
HayaJbHUKA OTJEeJa MAapKeTHMHra B XOJE€ MpPOBEPKH OOHapyKWja HapyuleHUs B
o OpMJICHUH JAHHOW JOKYMEHTAIMU OyyT NPEACTABICHBI CAHKIIMH.

3ananue 22

B ponm  HavampHMKa ~ OTHOEna  MApKETUHra  IMOATOTOBBTE  MPOEKT
COOTBETCTBYIOIIETO JAaHHOM CHUTyallMM JOKyMeHTa. Bua JTOKyMeHTa OnpenennTe
CaMOCTOSITEILHO.

Ha ocHoBaHuU HccneqoBaHus OTAEIOM MAapKETUHIa KOHBIOHKTYPbI PhIHKA CObITa
npoaykuuun OOO «fryap» mnpeacraBuina BO3MOXKHOCTH 3aKJIIOYUTH DSl BBITOJHBIX
KOHTPAKTOB.

HavanpHHUK oOTOena MapKEeTHHra pEIMJI NOOWIPUTH BEAYLUIUX COTPYIHHMKOB
MpeMUalIbHBIMU BBIIIJIATAMU K ONM>KalIe 3apriare.

3ananue 23

B pomu coTpyaHuka KaapoBOWl ciyXObl MNOATOTOBBTE IMPOEKT JAOKYMEHTa

COOTBETCTBYIOIIETO CUTYALlUH.
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Hupexkrop OOO «Kpenéx» npuHsI pelmieHne 0 IpUEME HOBOIO COTPYAHHKA B
OTAEN MapKEeTUHra Ha JOOKHOCTh «Peximamuoro arenray. Mexay OOO wu
CIIELIMAJIMCTOM 3aKJIIOUYEH TPYAOBOM JOTOBOP.

Kpurepuu ouenku:

«OTAMYHO»- CTYJEHT BJAJEET 3HAHMSIMHU MO JHUCLUMIUIMHE B IMOJHOM 00BbEMeE
y4eOHOM  MporpaMMbl,  JOCTaTOYHO  IIyOOKO  OCMBICIMBAET  JAUCLUIUIMHY;
CaMOCTOATENbHO, B JIOTUYECKOM IMOCIEA0BATEILHOCTH U UCUYEPIIBIBAIOIIE OTBEYAET Ha
BCE BONPOCH OWiieTa, MOAYEPKHUBAs MpPU OSTOM CaMO€ CYIIECTBEHHOE, YMEET
aHANIM3UpOBaTh, CPaBHUBATH, KIacCU(UUHUPOBATh, 00001IaTh, KOHKPETU3UPOBATH U
CUCTEMATU3HPOBATh MU3YUYECHHBIH MaTepHall, BBIJIEIATh B HEM TJIaBHOE: yCTAHABJIMBATh
MPUYUHHO-CJIEICTBEHHBIE CBSI3U; YETKO (QOPMHUPYET OTBEThI, CBOOOJHO pelIaeT
CUTYAlIMOHHbBIE 33Ja4M TOBBIIIEHHOW CJIOKHOCTH; XOpPOILIO 3HAaKOM C OCHOBHOM
JUTEPATYPOH; YBS3bIBAET TEOPETUYECKHE ACMEKThl AUCLUMIUIMHBI C TPUKIaJAHBIMU
3a/layamu.

«Xopoumo»- CTyJIeHT BIAJEEeT 3HAHUAMH JUCLUUIUIMHBI OYTH B MOJHOM 00bEMe
nporpaMmbl (MMEIOTCS MPOOENbl 3HAHUI TOJBKO B HEKOTOPBIX, OCOOCHHO CIIOMHBIX
pazzenax); CaMOCTOSITEIbBHO U OTYACTU MPHU HABOASAIIMX BOMPOCAX JAET MOJHOLICHHbIE
OTBETHl Ha BONPOCHI; HE BCErJa BBIIEISAET HAauMOOJEe CYLIECTBEHHOE, HE JOMYCKaeT
BMECTE C TEM CEPbE3HBIX OMIMOOK B OTBETAX; YMEET PEIIATh JIETKHE U CPEIHEN TAKECTH
CUTYALIMOHHBIE 3aJ]a4H.

«Y10BJIETBOPUTEJBbHO»- CTYJEHT BJIaJICET OCHOBHBIM OOBEMOM 3HAaHUW IO
JUCLUIUIMHE; MPOSBIAET 3aTPyAHEHUS] B CaMOCTOATENbHBIX OTBETax, OIMNEPUPYET
HETOYHBIMU (HOPMYJIMPOBKAMH; B TPOLECCE OTBETOB JOMYCKAIOTCS OLIMOKH 0
CYILIECTBY BOIIPOCOB; CTYACHT CIIOCOOEH peliaTh JIMIIb HauboJiee Jerkue 3a1auu.

«HeynoB/1eTBOPUTEJIBHO»- CTYJIEHT HE OCBOWJI 00S3aTEIbHOTO MHUHHMYMa
3HAHWM JUCUUILUIMHBL, HE CIIOCOOEH OTBETUTH HAa BOMPOCHI JaKe MPHU JTOMNOJHUTEIbHBIX
HaBOJAIIKX Bornpocax AuddepeHImpoBaHHOTO 3a4ETa.
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5. JIUCT PETUCTPAIIUU UBSMEHEHUI

No CoJnepkaHue U3MEHEHUS PexBu3uThI Jara
n/m JIOKyMeHTa 00 BBEJCHUS
YTBEPKJIEHUU WU3MEHEHUS
VU3MEHEHUS
1. YTBepKAEHA U BBEJICHA B JICUCTBUE [Iporokon
pemienueM Yuenoro cosera PI'bOY BO 3aceaHus
«MI'YTY um. K.I'. Pazymosckoro (ITIKY)» Ne 6 01.09.2020r.
oT «02» mapra
2020 r.
2. AKTyanu3upoBaHa C y4eTOM pPa3BUTHUS [IpoToxon 30.08.2021r.

HayKH, KyJbTYpPbl, J)KOHOMUKH, TEXHOJIOTUI
U colManbHOM cepbl U BBeAeHA B IeHCTBUE
pemienueM Yuenoro coseta PI'bOY BO
«MI'YTY um. K.I'. PazymoBckoro (ITKVY)»

3aceqanus Ne 1

oT «30» aBrycra
2021 r.
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